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The Georgia Education Articulation Committee, Inc. is organized to
stimulate interest in post-secondary education for citizens of Georgia
by bringing together students, parents, counselors, administrators, and
representatives of nonprofit post-secondary educational institutions,
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Georgia Education Articulation Committee, Inc.
PO Box 131
Young Harris, GA 30582

NOW ON OUR WEBSITE
www.gaprobe.org



TABLE OF CONTENTS

04 § INTRO LETTER

GEORGIA EDUCATION
OS5 [} ARTICULATION COMMITTEE

SEPTEMBER 2019 CALENDAR
OG6 § AT A GLANCE

OCTOBER 2019 CALENDAR
O7 0§ AT A GLANCE

NOVEMBER 2019 CALENDAR
O8 } AT A GLANCE

09-17 | 2019 FINAL FAIR SCHEDULE

GUIDELINES FOR
18 §| COLLEGE REPRESENTATIVES

19 B GUIDELINES FOR FAIR HOSTS

20 B GUIDELINES FOR WORKSHOP HOSTS



-ROM THE
DIRECTOR

We are so thrilled to have you as a part of the Fall 2019 Probe
College Tour, and we are excited to announce new things that
are going to make this tour the best yet.

We are constantly looking to make the registration process as
easy as possible. We will be placing an emphasis on online reg-
istration by credit card, a system we implemented last year with
great success.

Last fall, more than two-thirds of colleges registered using credit cards, which reflects the
purchasing preferences of many colleges today. We will also still offer alternative payment by
check, if necessary. Remember, you can change your method of payment up to a week before
your scheduled event. This year we will no longer be using barcode scanners.

Despite changes and improvements, the traditions of Probe remain the same. We stay true to
our mission: disseminating information and stimulating interest in post-secondary education
for students in Georgia. Giving students the opportunity to browse their college choices, speak
face-to-face with college reps like you, and go home with materials from schools is a valuable
experience that Probe is proud to offer Georgia.

Lastly, we want to truly express the importance of our Probe Partners Program. Over the last six
years, colleges and universities have pooled their recruitment lists to help us reach Georgia high
school students. On average, we are able to directly contact over 90,000 high school students
by email. If you have not already done so, please sign up your college today. Our partner col-
leges and universities share basic contact data from their prospective student inquiry file. We
then create a master list to send tour promotional emails to students. Your participation helps
keep Probe registration fees low by minimizing our marketing expenses. Please reach out to me
at clint@gaprobe.org to become a Probe Partner this year.

Consider this booklet your main resource for any information you need to know about the Probe
College Tour. You can download this PDF to your devices, or even print it out to use as a refer-
ence.

Thank you for participating in the Probe College Tour. Our fairs are successful because of dedi-
cated admission representatives like you.

Sincerely,
Clint

Clint Hobbs

Executive Director, Probe

Georgia Education Articulation Committee (GEAC)
Phone: (706) 781-8649

Email: clint@gaprobe.org
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Descatur Potier, Georgia State University, President
Donna Webb, ABAC, Secretary

COMMITTEE MEMBERS
Kelly Bird

sUniversity of Georgia - 706.542.2112(w), 229.942.0844(c), kabird@uga.edu
Steve Brown

sMonroe Area High School - 770.266.4574(w), steven.brown@walton.k12.ga.us
Erin Chadwick

»Kings Ridge School - 912.308.2247(w), echadwick@kingsridgecs.org
Donna Dunham

»Walton High School - 770.578.3225 ext. 032(w), 770.643.1040(c), donna.dunham@cobbkl2.org
Ingrid Hayes

sSpelman College - 404.270.5186(w), 678.428.3028(c), ihayesl@spelman.edu
Clint Hobbs

»GEAC - 478.757.6161(w), 706.781.8649(c), clint@gaprobe.org
Taylor King

»Columbus State - 706.507.8876(w), 678.491.9194(c), king_taylorl@columbusstate.edu
Selena Magnusson

»GA Northwestern Tech. - 706.295.6866(w), 706.639.7684(c), smagnusson@gntc.edu
Sam Mahra

sKennesaw State - 470.578.6500 x. 7583(w), 603.988.9283(c), wmahra@kennesaw.edu
Cathy Nelson

sLakeside High School - 404.216.0883(w), piercecath@bellsouth.net
Cindy Peterson

sPiedmont College - 706.778.8500(w), 404.660.2389(c), cpeterson@piedmont.edu
Gail Polizzi

sPurdue University - 770.316.4882(w), 678.467.8815(c), gpolizzi@purdue.edu
Des Potier

»Georgia State University - 678.891.2366(w), 404.805.6448(c), dpotier@gsu.edu
Jonathan Scott

»Georgia Southwestern State University - jonathan.scott@gsw.edu
Kayla Walker

sWesleyan College - 478.757.5419(w), 706.400.8957(c), kwalker@wesleyancollege.edu
Donna Webb

»ABAC - 229.391.5016(w), 229.392.4374(c), dwebb@abac.edu
Paige Wells

»Tift County High School - 229.387.2475(w), 229.392.4101(c), pwells@tiftschools.com
Hal Wilkinson

»GSFC - 678.495.8965, halw@gsfc.org
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PROBE 2019 FINAL SCHEDULE

LISTED IN ALPHABETICAL ORDER BY FAIR NAME

ALBANY FAIR - 10/11/19

THE ARENA AT WEST CAMPUS, ALBANY STATE UNIVERSITY
2400 Gillionville Road, Albany, Georgia, 31707
Corey Morgan | corey.morgan@asurams.edu | 229-500-2945
9:00 AM - 12:00 PM

AMERICUS FAIR -10/3/19

GEORGIA SOUTHWESTERN STATE UNIVERSITY GYM
800 GSW State University Drive, Americus, Georgia, 31709
Luke Ellis | luke.ellis@gsw.edu | 229-928-1273
8:30 AM - 11:00 AM

ATHENS FAIR - 9/5/19

CLASSIC CENTER
300 N Thomas Street, Athens, Georgia, 30601
Kelly Bird | kabird@uga.edu | 706-542-2112
6:00 PM - 8:00 PM

ATLANTA CITY FAIR - 11/8/19

ATLANTA METROPOLITAN STATE COLLEGE, STUDENT CENTER
1630 Metropolitan Parkway SW, Atlanta, Georgia, 30310
Tocarro Davis | tdavis@atlm.edu | 404-751-7638
9:30 AM - 1:00 PM

ATLANTA COUNSELOR WORKSHOP - 9/11/19

INFINITE ENERGY CENTER
6400 Sugarloaf Parkway, Duluth, Georgia, 30097
Shikura Cazeau | scazeau@gwinnetttech.edu | 770-962-7580
9:00 AM - 12:00 PM

ATLANTA NORTH FAIR - 9/19/19

MILTON HIGH SCHOOL GYM
13025 Birmingham Highway, Milton, Georgia, 30004
Monica Meng | miltonhighccc@gmail.com | 770-740-7000
6:00 PM - 8:00 PM

BAINBRIDGE FAIR - 10/8/19

BAINBRIDGE HIGH SCHOOL GYM
1 Bearcat Boulevard, Bainbridge, Georgia, 39813

Stephanie Green | stephgreen@dcboe.com | 229-248-2230 X 31133
9:00 AM - 11:00 AM

As of 07/25/2019 & subject to change



BARROW COUNTY FAIR -9/4/19

APALACHEE HIGH SCHOOL CAFETERIA
940 Haymon Morris Road, Winder, Georgia, 30680
Amy Bishop | amy.bishop@barrow.k12.ga.us | 770-586-5111
9:00 AM - 10:30 AM

BARTOW COUNTY FAIR - 9/10/19

CLARENCE BROWN CONFERENCE CENTER
5450 GA-20, Cartersville, Georgia, 30121
Meredith Head | mhead7@kennesaw.edu | 470-578-5543
9:00 AM - 12:00 PM

BEN HILL-IRWIN FAIR - 10/7/19

WIREGRASS GEORGIA TECHNICAL COLLEGE, CHARLES HARRIS LEARNING CENTER
667 Perry House Road, Fitzgerald, Georgia, 31750
Brooke Jaramillo | brooke.jaramillo@wiregrass.edu | 229-293-6163
12:30 PM - 2:30 PM

BREMEN FAIR - 9/25/19

BREMEN HIGH SCHOOL
504 Georgia Avenue S, Bremen, Georgia, 30110
Pam Armas | pam.armas@bremencs.com | 770-537-2592
9:00 AM - 11:00 AM

BRUNSWICK FAIR -10/17/19

BRUNSWICK HIGH SCHOOL GYM
3885 Altama Avenue , Brunswick, Georgia, 31520
Shane Apps | sapps@ccga.edu | 912-279-5776
9:00 AM - 11:00 AM

CAMDEN COUNTY FAIR - 11/12/19

CAMDEN COUNTY HIGH SCHOOL CAFETERIA
6300 Laurel Island Parkway, Kingsland, Georgia, 31548
Margaret Wallace | mwallace@camden.k12.ga.us | 912-729-7544
3:00 PM - 5:00 PM

CARROLLTON FAIR - 9/24/19

UNIVERSITY OF WEST GEORGIA, THE COLISEUM
325 W Georgia Drive, Carrollton, Georgia, 30117
Erin Layton | elayton@westga.edu | 678-839-5616
9:00 AM - 11:15 AM

CHEROKEE FAIR - 10/29/19

CHEROKEE HIGH SCHOOL
930 Marietta Highway, Canton, Georgia, 30114
Gayle Cuomo | gayle.cuomo@cherokee.k12.ga.us | 770-721-5317
6:00 PM - 8:00 PM

As of 07/25/2019 & subject to change 10



CLAYTON COUNTY FAIR -10/8/19

CLAYTON STATE UNIVERSITY
2000 Clayton State Boulevard, Morrow, Georgia, 30260
Linda Proctor-Merritt | lindaproctor-merritt@clayton.edu | 678-466-4142
9:00 AM - 1:00 PM

COBB COUNTY FAIR-9/9/19

MARIETTA HIGH SCHOOL
1171 Whitlock Avenue NW, Marietta, Georgia, 30064
Brandi Smith | brandismith@marietta-city.k12.ga.us | 770-428-2631 X 5025
6:00 PM - 8:00 PM

COLQUITT COUNTY FAIR -10/9/19

COLQUITT COUNTY HIGH SCHOOL GYM
105 Darbyshire Road, Norman Park, Georgia, 31771
Tiffany Vereen | tiffany.vereen@colquitt.k12.ga.us | 229-890-6145
9:00 AM - 11:00 AM

COLUMBUS FAIR - 10/10/19

COLUMBUS TRADE AND CONVENTION CENTER
801 Front Avenue, Columbus, Georgia, 31901
Robbie Branscomb | robbie@letsgrowsteam.org | 706-577-3409
9:00 AM - 12:00 PM

DALTON FAIR - 9/27/19

DALTON STATE COLLEGE
650 College Drive, Dalton, Georgia, 30720
Kaitleyn Humphrey | khumphrey@daltonstate.edu | 706-272-4474
9:00 AM - 12:00 PM

DEKALB FAIR - 9/6/19

GEORGIA STATE UNIVERSITY SOUTH CAMPUS, C BUILDING GYM
3251 Panthersville Road, Decatur, Georgia, 30034
Descatur Potier | dpotier@gsu.edu | 678-891-2366
10:00 AM - 2:00 PM

DOUGLAS COUNTY FAIR - 9/23/19

DOUGLASVILLE CONFERENCE CENTER
6700 Church Street, Douglasville, Georgia, 30134
Mitzi Blackstone | mitzi.blackstone@douglas.k12.ga.us | 770-651-6036
6:00 PM - 8:00 PM

EFFINGHAM COUNTY FAIR - 9/20/19

EFFINGHAM COUNTY HIGH SCHOOL
1589 Highway 119 South, Springfield, Georgia, 31329-3004
Mimi Hayes | mhayes@effingham.k12.ga.us | 912-754-6404
9:00 AM - 10:30 AM

As of 07/25/2019 & subject to change 11



FANNIN COUNTY FAIR - 10/25/19

FANNIN COUNTY HIGH SCHOOL GYM
360 Rebel Circle, Blue Ridge, Georgia, 30513
Jennifer Walker | jwalker@fannin.k12.ga.us | 706-632-2081
1:00 PM - 2:45 PM

FAYETTE COUNTY FAIR -11/6/19

SANDY CREEK HIGH SCHOOL
360 Jenkins Road, Tyrone, Georgia, 30290
Vivian Dunn | dunn.vivian@mail.fcboe.org | 770-460-3535
6:00 PM - 8:00 PM

FORSYTH COUNTY FAIR - 9/9/19

LANIER TECHNICAL COLLEGE
3410 Ronald Reagan Boulevard, Cumming, Georgia, 30041
Rafael Santiago | rsantiago@forsyth.k12.ga.us | 770-887-8151
9:00 AM - 12:00 PM

GAINESVILLE FAIR -10/21/19

BRENAU UNIVERSITY DOWNTOWN CENTER
301 Main Street SW, Gainesville, Georgia, 30501
Wendi Eck | weck@brenau.edu | 770-534-6100
6:00 PM - 8:00 PM

GEAC/NEW REP ORIENTATION/KICKOFF -9/8/19
MARRIOTT PERIMETER CENTER

246 Perimeter Center Pkwy NE, Atlanta, Georgia, 30346

Clint Hobbs | clint@gaprobe.org | 706-781-8649

5:00 PM - 8:00 PM

GILMER COUNTY FAIR - 10/25/19

GILMER COUNTY HIGH SCHOOL GYM
408 Bobcat Trail, Elijay, Georgia, 30540
Tammy Bennett | tammy.bennett@gilmerschools.com | 706-276-5080
9:00 AM - 10:30 AM

GREENE COUNTY FAIR -10/31/19

LAKE OCONEE ACADEMY
1021 Titan Circle, Greensboro , Georgia, 30642
Mariharden McElheny | mariharden.mcelheny@lakeoconeeacademy.org | 478-319-5196
1:00 PM - 2:30 PM

GRIFFIN FAIR - 11/7/19

GRIFFIN HIGH SCHOOL
1617 W Poplar Street, Griffin, Georgia, 30224
Cherelle Savage | cherelle.savage@gscs.org | 770-229-3752
9:00 AM - 10:30 AM

As of 07/25/2019 & subject to change



GWINNETT NORTH FAIR - 9/11/19

INFINITE ENERGY CENTER
6400 Sugarloaf Parkway, Duluth, Georgia, 30097
Shikura Cazeau | scazeau@gwinnetttech.edu | 770-962-7580
6:00 PM - 8:00 PM

GWINNETT SOUTH FAIR - 9/4/19

BROOKWOOD HIGH SCHOOL CAFETERIA
1255 Dogwood Rd, Snellville, Georgia, 30078
William Blair | william_blair@gwinnett.k12.ga.us | 678-344-2603
6:00 PM - 8:00 PM

HABERSHAM COUNTY FAIR -10/24/19

HABERSHAM COUNTY HIGH SCHOOL CAFETERIA
2059 Highway 197, Mount Airy, Georgia, 30563
Martha Cantrell | mcantrell@habershamschools.com | 706-778-7161
9:00 AM - 10:45 AM

HART COUNTY FAIR -10/23/19

HART COUNTY HIGH SCHOOL
59 Fifth Street, Hartwell, Georgia, 30643
Susan Carman | susan.carman@hart.k12.ga.us | 706-376-5461
1:00 PM - 2:30 PM

HENRY COUNTY FAIR - 11/4/19

ACADEMY FOR ADVANCED STUDIES
401 East Tomlinson Street, McDonough, Georgia, 30253
Jane Orendorff | jane.orendorff@hernry.k12.ga.us | 770-320-7997
6:00 PM - 8:00 PM

HINESVILLE FAIR - 11/12/19

LIBERTY COUNTY HIGH SCHOOL GYM
3216 East Oglethorpe Highway, Hinesville, Georgia, 31313
Greg Cooke | gregory.e.cooke2.naf@mail.mil | 912-767-6533
9:00 AM - 11:00 AM

HOUSTON COUNTY FAIR -10/2/19

PERRY HIGH SCHOOL
1307 North Avenue, Perry, Georgia, 31069
Melanie Hudson | melanie.hudson@hcbe.net | 478-988-6298
9:00 AM - 11:00 AM

LAGRANGE FAIR - 11/6/19

LAGRANGE COLLEGE LIBRARY PLAZA
601 Broad Street, LaGrange, Georgia, 30240
Joseph Miller | jcmiller@lagrange.edu | 706-880-8645
9:00 AM - 11:00 AM

As of 07/25/2019 & subject to change
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LAURENS COUNTY FAIR - 10/15/19
OCONEE FALL LINE TECHNICAL COLLEGE
560 Pinehill Road, Dublin, Georgia, 31021
Pam Dunn | pdunn@oftc.edu | 478-553-2064
9:00 AM - 11:30 AM

LEE COUNTY FAIR - 10/3/19

LEE COUNTY HIGH SCHOOL GYM
1 Trojan Way, Leesburg, Georgia, 31763
Monica Gordon | gordonmo@lee.k12.ga.us | 229-903-2273
6:00 PM - 7:30 PM

LONG COUNTY FAIR - 10/17/19

LONG COUNTY HIGH SCHOOL GYM
1844 GA Highway 57, Ludowici, Georgia, 31316
Lisa Kuhaneck | lkuhaneck@longcountyschools.org | 912-545-2135 X 7833
2:00 PM - 3:30 PM

LUMPKIN COUNTY FAIR -10/22/19

LUMPKIN HIGH SCHOOL GYM
2001 Indian Drive, Dahlonega, Georgia, 30533
Alan Hogan | alan.hogan@Ilumpkinschools.com | 706-864-6186
9:00 AM - 10:30 AM

MACON COUNSELOR WORKSHOP -10/1/19
MIDDLE GEORGIA STATE UNIVERSITY
100 University Parkway, Macon, Georgia, 31206
Mallory Miller | mallory.miller@mga.edu | 478-960-2086
9:00 AM - 12:00 PM

MACON FAIR - 10/1/19

MIDDLE GEORGIA STATE UNIVERSITY RECREATION AND WELLNESS CENTER

100 University Parkway, Macon, Georgia, 31206
Mallory Miller | mallory.miller@mga.edu | 478-960-2086
6:00 PM - 8:00 PM

MORGAN COUNTY FAIR - 10/31/19

MORGAN COUNTY HIGH SCHOOL GYM
1231 College Drive, Madison, Georgia, 30650
Brian Cook | brian.cook@morgan.k12.ga.us | 706-752-4900
9:00 AM - 10:30 AM

NEWNAN FAIR - 11/5/19

CENTRAL EDUCATION CENTER
160 Martin Luther King Jr. Drive, Newnan, Georgia, 30263
Dawn Revere | dawn.revere@cowetaschools.org | 678-423-2000 X 292
6:00 PM - 8:00 PM

As of 07/25/2019 & subject to change
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NEWTON COUNTY FAIR - 9/3/19

ALCOVY HIGH SCHOOL
14567 Highway 36, Covington, Georgia, 30014
Glenda Hayes | hayes.glenda@newton.k12.ga.us | 770-784-4995
5:30 PM - 7:30 PM

PAULDING COUNTY FAIR - 9/10/19

PAULDING COUNTY HIGH SCHOOL
1297 Villa Rica Highway, Dallas, Georgia, 30157

Chris Wilkinson | Cwilkinson@paulding.k12.ga.us | 770-443-8008 X 31057

6:00 PM - 8:00 PM

PIERCE COUNTY FAIR - 10/17/19

PIERCE COUNTY HIGH SCHOOL COMMONS
4850 County Farm Road, Blackshear, Georgia, 31516
Tommy Doss | tdoss@pierce.k12.ga.us | 912-367-8610
5:30 PM - 7:00 PM

RABUN COUNTY FAIR -10/24/19

RABUN COUNTY HIGH SCHOOL GYM
230 Wildcat Hill Drive, Tiger, Georgia, 30576
Sherrie Stockton | sherrie@rabuncountyschools.org | 706-782-4526
1:00 PM - 2:15 PM

ROME FAIR - 9/26/19

SHORTER UNIVERSITY GYM
315 Shorter Avenue, Rome, Georgia, 30165
Alesa Constien | aconstien@shorter.edu | 706-622-0920
9:00 AM - 11:30 AM

SAVANNAH COUNSELOR WORKSHOP - 9/18/19
SAVANNAH STATE UNIVERSITY STUDENT UNION
3219 College Street, Savannah, Georgia, 31404
Tiffany Donald | tdonald@savannahtech.edu | 912-443-5711
9:00 AM - 12:00 PM

SAVANNAH FAIR - 9/18/19

SAVANNAH STATE UNIVERSITY GYM
3219 College Street, Savannah, Georgia, 31404
Tiffany Donald | tdonald@savannahtech.edu | 912-443-5711
6:00 PM - 8:00 PM

SOUTH EFFINGHAM FAIR - 9/19/19

SOUTH EFFINGHAM MAIN GYM
1220 Noel C. Conaway Road, Guyton, Georgia, 31312-6010
Michelle Coburn | mcoburn@effingham.k12.ga.us | 912-728-7511
2:00 PM - 3:30 PM

As of 07/25/2019 & subject to change
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SOUTH FULTON FAIR - 11/4/19

WESTLAKE HIGH SCHOOL
2400 Union Road SW, Atlanta, Georgia, 30331
Kirk Sykes | sykesk@fultonschools.org | 470-254-0930
9:00 AM - 12:00 PM

STATESBORO FAIR - 9/17/19

GEORGIA SOUTHERN UNIVERSITY GYM
2687 Bunny Akins Boulevard, Statesboro, Georgia, 30458
Devon Hodges | dhodges@georgiasouthern.edu | 912-478-0647
9:30 AM - 11:0 AM

STEPHENS COUNTY FAIR - 10/23/19

STEPHENS COUNTY HIGH SCHOOL GYM
323 Indian Trail, Toccoa, Georgia, 30577

Becky Jameson | becky.jameson@stephenscountyschools.org | 706-886-6825 X 6810

9:00 AM - 11:00 AM

SWAINSBORO FAIR - 9/17/19

SWAINSBORO HIGH SCHOOL GYM
689 S Main Street, Swainsboro, Georgia, 30401
Monica Pace | mypace@emanuel.k12.ga.us | 478-237-2267
1:00 PM - 2:30 PM

THOMAS COUNTY FAIR - 10/2/19
THOMAS COUNTY CENTRAL HIGH SCHOOL CAFETERIA

4684 US Highway 84 Bypass W, Thomasville, Georgia, 31792
Melissa Rodgers | mrodgers@tcjackets.net | 229-225-5050
6:00 PM - 7:30 PM

TIFT COUNTY FAIR -10/4/19

TIFT COUNTY HIGH SCHOOL COMMONS AREA
1 Blue Devil Way, Tifton, Georgia, 31794
Paige Wells | pwells@tiftschools.com | 229-387-2475
9:00 AM - 11:30 AM

TOWNS/UNION FAIR -10/22/19

TOWNS COUNTY RECREATION DEPARTMENT
150 Foster Park Road, Young Harris, Georgia, 30582
Lana Parker | Iparker@townscountyschools.org | 706-896-4131
1:00 PM - 2:30 PM

VALDOSTA FAIR -10/7/19

VALDOSTA HIGH SCHOOL
4590 Inner Perimeter Road, Valdosta, Georgia, 31601
Erin Gaskins | egaskins@gocats.org | 229-333-8540
6:00 PM - 8:00 PM

As of 07/25/2019 & subject to change
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VIDALIA FAIR - 9/16/19

VIDALIA HIGH SCHOOL GYM
1001 North Street, Vidalia, Georgia, 30474
Chris Carroll | ccarroll@vidalia-city.k12.ga.us | 912-537-7931
1:30 PM - 3:00 PM

WALTON COUNTY FAIR - 9/5/19

MERIDIAN GYM AT MERIDIAN PARK
105 Generation Boulevard, Loganville, Georgia, 30052
Teri Smiley | teri@waltonchamber.org | 770-267-6594
9:00 AM - 12:00 PM

WAYCROSS FAIR - 10/18/19
SOUTH GEORGIA STATE COLLEGE WAYCROSS CAMPUS GYM

2001 South Georgia Parkway, Waycross, Georgia, 31503
Jaleen Washington | jaleen.washington@sgsc.edu | 912-260-4430
9:00 AM - 10:30 AM

WHITE COUNTY FAIR - 10/21/19

WHITE COUNTY HIGH SCHOOL GYM
2600 Highway 129 N, Cleveland, Georgia, 30528
Keith Futch | kfutch@white.k12.ga.us | 706-865-2312
1:00 PM - 2:30 PM

WILKES COUNTY FAIR - 11/1/19

WILKES COUNTY COMPREHENSIVE HIGH SCHOOL
1182 Tignall Road, Washington, Georgia, 30673
Sheila Callaway | callaways@wilkes.k12.ga.us | 706-678-2426
9:30 AM - 11:00 AM

As of 07/25/2019 & subject to change
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GUIDELINES FOR COLLEGE REPRESENTATIVES

1.

Remember that all high school students in Georgia public and private
schools are encouraged to attend Probe fairs, and that counselors, princi-
pals, head teachers, superintendents, officials of institutions, and parents are
also urged to attend. With that in mind, make sure your information is sup-
plied in sufficient quantities to give one to each interested student.

Keep in mind that your actions during Probe activities reflect not only your
own situation, but other representatives and your institution, too. Image is
very important. Wear a name tag, have your materials organized and easy to
access, and be sure to smile.

The NACAC Principles of Good Practice have been adopted by GEAC as a
guide. Representatives should be familiar with and abide by them. A PDF of
these principles can be found at nacacnet.org.

Promptness is important. You should arrive 15-30 minutes before your
scheduled program to set up, and you should remain until the end of the
program. Be sure to look at traffic patterns ahead of time - especially if
you’re in a region you’re unfamiliar with.

Conflicts or emergencies may arise that prevent you from attending a particular
program. If this occurs, contact your fair host.

Table covers are required for all institutions participating in Probe. You should
have covers appropriate for 6-foot tables, and these must cover the entire table-
top. Your table will be provided for you. Some programs will require table cov-

ers to reach the floor on three sides. Representatives arriving at programs with-
out tablecloths will be required to get one or will be asked to leave the program.

Audio and video equipment is not permitted at fairs nor workshops.

Smoking and vaping are not permitted by representatives at display tables
during Probe events. Observe the program’s host facility for other rules.

While many programs provide light refreshments, it’s a good idea to have a
light snack or meal before the program and bring a water bottle with you.

Thank you for your help!
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GUIDELINES FOR FAIR HOSTS

1. Help promote your local fair by communicating with your community. Contact
other local school counselors regarding Probe to assist in getting additional
schools to attend.

2. Ask local businesses to advertise your program on marquees or with in-store
sighage.

3. Submit all contracts and bills to GEAC for approval or payment. Notify the
GEAC office of any proposed expenses that will total in excess of $100.

4. refer all requests for attendance to post-secondary institutions to GEAC -
only nonproprietary (non-profit) institutions are invited to participate. No
military recruitments allowed, except by ROTC and the Military academies.

5. You will be in charge of setting up tables and chairs in all school locations.
Make sure the setup is complete at least one hour before the fair begins to
allow representatives time for arranging displays. Keep in mind that each
institution should be provided a separate table and chair whenever possible.

6. Institutional arrangement (setup) must be in alphabetical order, including
a merging of in-state and out-of-state schools. Extra space may be given to
institutions with large drawing power, but they should still remain in their
alphabetical position. As much as possible, all other institutions should be
given equal space. A list of attending institutions will be sent to you at least
one week prior to your fair. A diagram (program) of institutional arrangement
should be made available to students and other guests.

7- Should an institutional representative appear who is not on the list, you have
the authority to admit or refuse admission.

8. Itis helpful if you can provide some type of refreshment for the college reps

- at least something to drink. GEAC will be glad to reimburse you for any
nominal expense incurred in providing these refreshments.

9. submit your “Fair Report Form” to GEAC following the event. Include all bills
and receipts, information for payment of bills, and suggestions for future
Probe fairs.

Thank you for your help!
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1.

2.

GUIDELINES FOR WORKSHOP HOSTS

GEAC has made reservations at all facilities. Feel free to appoint any com-
mitee help needed in your preparation of your workshop

A week or two before your workshop, send a reminder invitation to local
counselors. Highlight the networking opportunities available at the workshop
and get counselors excited about attending.

The Probe Workshop Committee will work with individual workshop hosts to
arrange the program. The committee will coordinate all Probe workshops to
provide for some uniformity in programming. If you haven’t already contacted
the workshop committee, contact them as soon as possible - they are listed in
this booklet.

Here is your workshop schedule! All workshops will adhere to the following
schedules unless other arrangements are made with the chairman of the
Workshop Committee.

9:00 am - 9:45 am: Breakfast
9:45 am - 11:00 am: Content Sessions
11:00 am - 12:00 pm: Browsing

Be sure to provide nametags for counselors and guests - include their first
name, last name, and school affiliation. Have all participants sign in (including
name and institution), and send sign-in sheets to GEAC.

Be prepared for institutional reps to begin setup 30 minutes prior to the
beginning of the Browsing Session.

Be on hand to welcome guests when they arrive. Make sure you are knowledgeable
about the workshop proceedings so that you can answer any questions.

Have printed agendas for the workshop to distribute to counselors and guests.
Include a list of attending institutions. Institutions should be arranged in
alphabetical order at the Browsing Session.

Submit your “Workshop Report Form” to GEAC - include all bills, receipts,
and suggestions for future Probe events.

Thank you for your help!
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